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CIRCULAR 

It has been observed that some officers/officials of this department are not 

maintaining punctuality. The Competent Authority has taken it very seriously. All 

the branch incharges are hereby instructed to ensure punctuality of the staff in 

respective branches by adhering to the Scheduled Office Timings from 9:30 AM to 

06:00PM. 

This issues with the prior approval of the Competent Authority. 

(SUREND R KUMAR) 
DY. CONTROLLER OF AGC0UNTS /HOO 

TEL. No. 2339-2281 
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