
GOVERNMENT OF NCT OF DELHI 
DIRECTORATE OF .AUDIT 

(Administration Branch) 
41h,Level, 'C' - Wing, 

Delhi Secretariat. 
New Delhi 

No. F. 9(8)/DOA/Estt./APAR/Acctts.Cadre/2015/C:./ljt:J... - <Vi~Dated,jf/ -I-~~ ,_.).__c. I 5 

Sub :- Regarding completion of APARs. 

Please find enclosed herewith the copy of the letter No.2376-77 dated 16-12-2015 

received from Services Department alongwith copy of DOPT letter No.2/9/2015

EO(ACC) dated 181
h May 2015, with the request to bring the contents to the notice 

of all the officers/officials working in respective branches including field units for 

information and strict compliance in this regard. 

Encl :- As above. 

(H.~AIN)
ACCOUNTS OFFICER (ADMN.) 

Copy to:

1. ~II the Branch lncharges, Directorate of Audit. 
\ yAAO(Website), Date. of Audit. 

3. Notice Board. 
4. Guard file. 



CONFIDENTIAL 
MOST IMMEDIATE 

GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI 

SERVICES DEPARTMENT - BRANCH-IV/CONFIDENTIAL CELL, 


B-WING, 7TH LEVE.L, DELHI SECRETARIAT, 

l.P. ESTATE, NEW DELHI 


F .2(5)/2015/S.IV/CC/:J. 3 7 C.~ 77 

To 

All Principal Secretaries and Head of Departments, 
All Local Bodies/Autonomous Bodies, 
Govt. of NCT of Delhi, / ( f'·. . ,.1,_,. /
Delhi/New Delhi. 

• 
~ \ \•i. 'J _· 

Sub: Regarding completion of APARs. 

Sir/Madam, 

Please find enclosed herewith copy of DoPT letter No. 2/9/2015
18111EO(ACC) dated May, 2015 regarding completion of Annual 

Performance Appraisal Report(APAR) which is self explanatory, for 
information and compliance_. 

~ 
(MUKESH KUMAR SHARMA) 

DEPUTY SECRETARY (SERVICES) 

ENCL: AS ABOVE. 

F .2(5)/2015/S.IV/CC/ Dated: 

Copvto: 

•Superintendent (Co-ordination), Services Department, GNCT of Delhi 
with the direction to upload the same on the website of the Services 
Department, GNCT of Delhi. 

(MUKESH KUMAR SHARMA) 
DEPUTY ~~RETARY (SERVICES)

\.t.' '\."t> 
o<J-. M" \i 

~u-~ 
c_,":ri (.,J"-

Ql"'-.t '".,, •"'r..,,.,.. t ...... 

c. ~ ...r 
u """ ~c.. 

tr: :'> 
«;' 



~ 'ff°h "mwr MA" 

~. 91\76 fWlt1m lM.~~ 


mllf ~. ~~ t 1CIW1 

QOVERNMENTOF INDIA 


.,..- ol!ll DEPARTMENT OF PERSONNEL i Tl'IAINING 
MINISmY Of PERSONNEL. PUBLIC GRIEVANCES 

AND PENSIONS 
NORTH BLOCK. NEW DEl.Hl-110001 

Oaled: May 16, 2015 

To 
cadre Controlllng AUlhoritf88 
(as per the enclosed lat) · 

Dear Sir/Madam, 

I wish to bring to your kind attention the direction ol ACC for Inclusion of o '•P\'ciftc prDYillon In the 
relevant ruin of Central Civll Seivlce1 that APAR not oompleted by 31" Decamb« of the year would be 
treaC8d aa Ihle barred. The delaila are as follow: 
2. The ACC whlle considering a propoeal for appointment of CMO in a PSU ha• obaeived that non
adharence to atlpulated trma llnee In nnallalng APAR1 Is a recurrent problem In -11 Sedort of the 
Government. Sometimes, It ·Is lhe aasessee wflo do not submit, their self appralsalt in lime ·and 
aometlmea.the delay is due to Repcxting/Revlewlng/Acceptlng Authorltlu not adhering to tha llme-llnes. 
Oft8n caaee ol undated appraisal/comments are noticed and posslblllty of back dating Cllfl alao not be 
ruled out. 

3.. With a view to addreu the llbov• i11U89, the A.CC has directed the · D.epar1ment of Public 
Enterprise (fol' CPSEs), Department of rinanclal Services (for PSBi, Fis anll Insurance Companiee) end 
aU Cadre Controlling Autharitin (for Central Civil Se1Vice1 In respect of cadre& controlled .by them) to 
Include the l'ollowing provision in the relevant rulea governing the APARa of the Service: 

"'I• N?AA b' • ~ Y8N ilJ not rilconted by 31" Depembet of the 'IN' In Wfl/f;h.t/Je 
~"i*iM--. W~lllQ·~~wrfl:Jhe. olfft»rmiy~~. 
~ ,,. .._il..,.1Mrlltl'8canhndreflew1Mntltirtt11 ~ ,.tie,.~1rtild 
ialli1menrtnfl~· - • 

• . It la suggested Iha! lhe OPE, OFS and other Cadre Control! ng Aµthorltles may allo inlfo®ce on
line ii!lng of APAR OOPT had launched oo-11na appUcatlon cl!rislened as SPARAOW w.e.f. 1• AprH, 
201'4 to enajJle the IAS Dfflcer1 to Ille their PAA. onlloe. The SPARROW C811 be tweaked/modified by the 
SPARROW l"8m of NlC as per the spe(:lflc 111quirementl or the Soivlcet. In tht. regard, you may kindly 
refer to my earlier letter dated 21.04.2015{copy enc!oaed) fndleetlng the adv.ntage1 accrued from lho 
lmplmnentslion of on-line liMng In respect of IAS off1Cef9 and sll!pe requinlcl to be taken for rolling out Uie 
~ system to other Servlcee. 

5. The Department ol Puble Enteipris!' (for CPSEs), Oepanment or Financial SeNlcel (for PSBs, Fis 
and Insurance Companlee) and au cadre COl'llro!llng auttiorttlee (for Central Civil Se..W... In respect of 
C8dnl8 conlrolled by them) are, therefore, requested to comply with the dlrectlolia of the ACC end also 
take lleps aa outlined In the para 5 of the enclosed letter lor roUfng out the online syatem. 

6. An action taken report on para 3 and 4 above may be sent to this Department urgenUy ror 
apprising the ACC accordingly. 

http://persmin.gov. in 
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