
 

GOVERNMENT OF N.C.T. OF DELHI 
DIRECTORATE OF AUDIT 

(Administration Branch) 

No. F.6(279)/DOA/HQ/Estt./07 /Pt.file/ dcaaudit/[f?o-7 r 

Sub.: Observance of Punctuality. 

04th Level, 'C'-Wing, 
Delhi Sachivalaya, 

New Delhi. 

Dated: 2 "'(/;t/tr 

Please find enclosed herewith the copy of Pr. Secretary (AR) D.0 . No. 

F.16/0l/10/AR/12365/c dated 18.11.2011 for information and strict compliance 

accordingly. It must be ensured that all the officers and staff members of the 

concerned branches must mark their attendance daily alongwith time of arrival 

and departure. The daily report of late-comers must reach to the undersigned 

for taking appropriate action accordingly. 

Encl.: As above. 

Copy to:-

\ 

{ G.L. BUN'DELA) 
CONTROLLER OF ACCOUNTS {AUDIT) 

TEL.No.2339-2427 

1. PA to Pr. Secretary (Finance) for information please 
(Internal Audit), Dte. of Audit, Delhi Sectt. New Delhi. 

O(Internal Audit/ Admn/ Accounts/LFA) for strict compliance . 
. AAO/ Nodal Officer(Website), Dte. of Audit, Delhi Sectt. New Delhi . 

5. Notice Board. 
6. Guard file. 
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GOVT. OF NATIONAL CAPITAL TERRITORY OF DELHI 
~ flfqCllH~, aRto ifto m, ~ ~-110002 
DELHI SECRETARIAT, l.P. ESTATE, NEW DELHl-110002 
TEL NO.: 23392005 FA} : 23392112 /c 
D.O. NO.F'."\(,/o'\~\rR) \'2365 G Dr. M.M. Kutty 

~ ~ Pr. Secretary (Tourism) /AR/CWG ~ 
Date 1 g ) 11 ) 1) 

AR Department had conducted surprise punctuality checking on 

ol .11 .2011 in Audit Department, GNCT of Delhi. During the checking, it 

was observed that the overall percentage of late comers / absenteeism in 

your department was 34%. You will agree that such a high rate of 

absenteeism/ late coming is unacceptable. 

During the checking in the various branches of the office, it was 

also observed that the Branch in- charge is not checking the attendance 

register regularly in respect of their branches. 

You are requested to issue necessary directions to the officers of 

your department to check the attendance register in respect of their 

branches / units regularly for improving punctuality. All the officers and 

staff members may also be directed to mark their attendance c:l_aily, along 

with time of arrival and departure. Action may also t;;laken I against 

officials who are late comers. 
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Action taken in this regard may be intimated to this office. 
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(Dr. M.M. KUTTY) 


